
Acquaintance
of a data subject with the information necessary for personal data processing pursuant to  
Article 13 of the Regulation of the European Parliament and of the Council (EU) 2016/679 of May 27, 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation) (hereinafter referred to as “Regulation GDPR) or pursuant to Sec. 19 (1) and (2) of Act No. 18/2018 Coll. on the personal data protection and on amendments and supplements to certain acts as amended  
(hereinafter referred to as “Act”)


Pursuant to Article 13 of the Regulation GDPR, or Sec. 19 (1) and (2) of the Act, the data subject has become:



Degree, name and surname


acquaint with the following information necessary for personal data processing:

Controller: 	  	Gymnázium bilingválne
Registered office: 			 	Ul. T. Ružičku 3 Žilina, 01001	







Company Reg. No.: 					 


    36148563

Controller´s data protection officer: PhDr. Dušan Kružel +421915751068 kruzel@osobnyudaj.sk  
Compliance with the obligation of an employer related to employment, civil service employment or similar relationship (e.g. based on agreements on works carried out beyond employment) including pre-contractual relationships

Legal basis for personal data processing:
· Act No. 311/2001 Coll. Labour Code as amended
· Act No. 552/2003 Coll. on the performance of work in the public interest as amended
· Act No. 553/2003 Coll. on the remuneration of some employees in the performance of work in the public interest and on the amendment and supplementation of certain acts as amended
· Act No. 580/2004 Coll. on health insurance and on amendments to Act No. 95/2002 Coll. on insurance and on amendments to certain acts as amended
· Act No. 461/2003 Coll. on social insurance as amended 
· Act No. 595/2003 Coll. on income tax, as amended
· Act No. 43/2004 Coll. on retirement pension saving as amended
· Act No. 650/2004 Coll. on supplementary pension savings and on amendments and supplements to certain acts as amended
· Act No. 5/2004 Coll. on employment services and on amendments and supplements to certain acts as amended 
· Act No. 462/2003 Coll. on compensation of earnings during an employee's temporary incapacity for work and on amendments and supplements to certain acts as amended
· Act No. 152/1994 Coll. on the social fund and on amendments and supplements to Act No. 286/1992 Coll. on income taxes as amended
· Act No. 124/2006 Coll. on occupational safety and health protection and on amendments and supplements to certain acts as amended 
· Act No. 355/2007 Coll. on laws on protection, promotion and development of public health and related legislation
· Act No. 570/2005 Coll. on conscription duty and on amendments and supplements to certain acts as amended



Recipients or categories of recipients:
· Health Insurance Companies
· Social Insurance Agency
· Tax Office
· Central Office of Labour, Social Affairs and Family 
· Supplementary pension management companies
· Pension fund management companies
· Civil service bodies and public authorities to carry out inspection and supervision (e.g. labour inspectorates) 
· Statistical Office
· Court, Law Enforcement Authorities 
· Legal enforcer (distrainor)


Other recipients:


	Recipient´s name
	Purpose of personal data processing
	Legal basis

	LIVONEC SK, s.r.o., Ivanská cesta 15731/19, Bratislava 821 04, 48121347
	poskytovanie odborných a poradenských služieb v oblasti bezpečnosti a ochrany a podpory zdravia pri práci a požiarnej ochrany
	zmluva uzavretá v zmysle čl. 28 ods. 3 Nariadenia GDPR, resp. § 34 ods. 3 zákona č. 18/2008 Z. z. o ochrane osobných údajov v znení neskorších predpisov

	Pro Benefit s.r.o., kpt.Jaroša 1929/49, Púchov 020 01, 36336173
	poskytovanie odborných a poradenských služieb v oblasti pracovnej zdravotnej služby
	zmluva uzavretá v zmysle čl. 28 ods. 3 všeobecného nariadenia o ochrane osobných údajov, resp. § 34 ods. 3 zákona č. 18/2008 Z. z. o ochrane osobných údajov v znení neskorších predpisov






Retention period of personal data: 


Payroll sheets 							20 years
Payroll							10 years
Child allowance and parental allowance			5 years
Wage tax declaration						5 years
Wage cuts 							5 years
Wage supporting documents					5 years
Personal files of employees					70 years (from employee´s birth)
Attendance record						3 years
Vacation record						3 years	
Descriptions of work activities					5 years
Work performance agreement					5 years			
Material liability agreements					3 years (after its expiration)
Evidence of training and gaining professional qualifications	10 years
Sickness insurance - pay, applications, withdrawals, updates	10 years
Work incapacity - records, statistics				5 years
Maternity leave and unpaid leave - records			5 years
  Employees' catering - provisioning  				5 years
Occupational health and safety					5 years



Data subject rights:
· The data subject has the right to obtain a confirmation form a controller about whether the personal data concerning the data subject are being processed. The controller is obliged to provide information pursuant to Art. 15 of Regulation GDPR, or Sec. 21 of the Act to the data subject in a manner They request.  
· The data subject has the right to ask the controller to modify the incorrect personal data concerning the data subject without undue delay. The data subject has the right to amend incomplete personal data with regard to the purpose of the personal data processing. 
· The data subject has the right to ask the controller to erase the personal data concerning the data subject without undue delay if the purpose of its processing has ended or one of the following conditions in Art. 17 (1) of GDPR, or Sec. 23 (2) of the Act are fulfilled. 
· The data subject has the right to ask the controller to restrict the personal data processing if these are cases pursuant to Art. 18 of Regulation GDPR, or Sec. 24 (1) of the Act. 
· The data subject has the right to object to the personal data processing for the reason related to Their specific situation carried out pursuant to Art. 6 (1) (e) or (f), or Sec. 13 (1) (e) or (f) including profiling based on these provisions. The controller may not further process the personal data unless They demonstrate necessary the legitimate interests for the processing of personal data that outweigh the rights and interests of the data subject or the reasons for exercising a legal claim.
· The data subject has the right to obtain the personal data concerning Them and which They have provided to the controller in a structured, commonly used and machine-readable form and They have the right to transfer this personal data to another controller, if technically possible and if the personal data is processed pursuant to Art. 6 (1) (a) or Art. 9 (2)  (a) or in a contract pursuant to Art. 6 (1) (b) of Regulation GDPR (Sec. 13 (1) (a), Sec. 16 (2) (a) or Sec.13 (1) (b) of the Act) and the personal data processing is carried out by automated means.
· The data subject has the right to file a proposal to initiate a proceeding pursuant to Sec. 100 of Act to the Office for Personal Data Protection, if They are directly a data subject in Their rights stipulated by Act.

The data subject is obliged to provide Their personal data on the basis of the abovementioned legislation which imposes obligations to the controller as well as to the data subject. In case of a refusal to provide personal data, it is not possible to pay a wage to the data subject for the performed work (Act No. 311/2001 Coll. of the Labour Code) not only to pay contributions to individual institutions that are entitled to impose sanctions to a controller for non-compliance with these obligations pursuant to valid legislation.

Personal data will not be transferred to third countries. 

The data subject confirms with Their signature that They have become acquaint with the information concerning personal data processing and They understand this information. At the same time They declare that the employer informed Them when signing this acquaintance about the following information that is amended in Regulation GDPR, or Act and that is essential for the compliance with tasks while the data subject has subsequently been informed about the fact that current documents amending the problem of Their personal data protection may be collected at the controller´s registered office.



In ........................... on (date) ...........................


............................................
[bookmark: _GoBack]   Data subject signature

